
























CITY OF BLACK DIAMOND 
  
                                         2012 Calendar for 2013 Budget 
 

 
 
 

Process Internal Due 
Date 

 

Workstudy  City Council 
Meetings 

State Law 
Limitations 

Internal Leave 
Dates 

1 Budget Requests and instructions go out to all 
Departments 

Aug 7   Sep 10  

2 Finance prepares revenue sources and preliminary 
expenditures for salaries and benefits 

Aug 7   N/A  

3 
 

Introduction to the 2013 Budget Process  Aug 16    

4 
 
 
5 

Departments provide budget requests to City 
Administrator’s office 
 
Estimates  to be filed with the City Clerk and 
Administration 
 

Aug 20 
 
 

Sep 17 
 

   
N/A 

 
Sep 24 

 

6 City Clerk submits to CAO the proposed preliminary 
budget setting forth the complete financial program 
 

Sept 28   Oct 1  

7 CAO provides Council with current info on revenue from 
all sources as adopted in 2012 budget, and provides the 
Clerk’s proposed preliminary budget setting forth the 
proposed General Fund Revenues  

Ready Oct  4 
 

Oct 18  Nov 2  

8 Mayor and department heads review General Fund 
Expenditure budgets with Council 

Sept 15-28 Oct 18         
 

 Nov 2  

9 Council reviews Public Works budgets for Revenues 
And Expenditures for all Public Works budgets, including 
Street, Water, Sewer, drainage and all 
Associated funds.  

Ready Oct  
18 

 

 
Oct 25  

 

 Nov 2  

10 City Clerk publishes Notice of Public Hearing on 2013 
Budget for two weeks out & filing of preliminary budget 
– once a week for two consecutive weeks – Draft budget 
submittal ready 
 

Oct 25 and  
Nov 2 

  Nov 2-15  

11 Copies of Preliminary Budget made available to Public Nov  15   Nov 19  

12 City Council holds 1st public hearing on revenue sources 
and expenditures for the upcoming budget year 
including possible increases in property tax revenue 
 

  Nov 1  Nov 19 
 

 

13 Public Hearing  and  adoption of Property Tax for 2013   Nov 15 Nov 30  
 
14 

 
City Council holds 2nd final public hearing on 2013 Budget 

   
Dec 6 

 
Dec 3 

 

15 
 

City Council adopts Final 2013 Budget and transmits to 
the State Auditor’s Office (plus possible amendment to 
property taxes) 

  Dec 20 Dec 31  

 
 
              Bold = Regular or Special Council Meeting Night 


















































































